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AIR FORCE JUNIOR ROTC 

NORTH CAROLINA 959 
West Craven High School 

2600 Streets Ferry Road 

Vanceboro, North Carolina 28586 

 

 

MEMORANDUM FOR AFJROTC CADETS AND PARENTS/GUARDIANS 

 

FROM: NC-959/SASI 

 

SUBJECT: Cadet Handbook 

 

The Aerospace Science Department offers a program of instruction designed to prepare students 

for a meaningful, productive and successful role in either the military or civilian sector of our 

society.  Our program is multidimensional and emphasizes scholarship, leadership, physical 

fitness, community service, and personal growth.  Our mission is to “develop citizens of 

character dedicated to serving their nation and community.”  This mission stresses the Air Force 

core values of “integrity first, service before self, and excellence in all we do.” 

 

This handbook provides a general overview of the AFJROTC program; information on course 

requirements, grading policies and cadet responsibilities; and a summary of the rewards for being 

in JROTC.  We recommend that parents become familiar with this handbook so they can advise 

and encourage their cadet(s). 

 

We are excited about the AFJROTC program at West Craven High School.  We maintain high 

standards so that our cadets will be proud to be a part of the program and gain self-esteem and 

self-confidence from their accomplishments.  With instructors, cadets, and parents working 

together, we are confident we will achieve our goals. If you have any questions about our 

program, please call us at 244-3211 or email us at NC-959@afjrotc.net.  

 

Sincerely, 

 

 

 

 Russell L. Stine, Colonel, USAF (Ret) Larry L Copeland, MSgt, USAF (Ret) 

 Senior Aerospace Science Instructor              Aerospace Science Instructor 

 

 

 
 

 

mailto:NC-959@afjrotc.net
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CHAPTER ONE 

Aerospace Science Program 

 

1-1. LEGAL AND REGULATORY BASIS. 

 

     a. Public Law 88-647.  The authority to operate Air Force Junior Reserve Officers’ 

Training Corps (AFJROTC) in secondary schools is The Reserve Officer Training Corps 

Vitalization Act of 1964.  The Commander, Air Force Officer Accession and Training Schools, 

located at Maxwell AFB, Alabama, administer the AFJROTC program. 

 

     b. Air Force Instruction 36-2001.  This instruction prescribes the operation of 

AFJROTC units.   

 

    c. The Superintendent of Craven County schools signed a contract with the Air Force 

to offer AFJROTC at West Craven High School.  The Superintendent agrees to limit membership 

in the units to students who maintain an acceptable standard of academic achievement and 

conduct.   

 

1-2. MISSION.  Our mission is to “Develop citizens of character dedicated to serving their 

nation and community.” 

 

        a. Goals. The goals of the program are to instill values of citizenship, give service to the 

United States, develop a personal responsibility, and instill a sense of accomplishment in high 

school students. 

 

        b. Objectives. The objectives of AFJROTC are to educate and train high school students in 

citizenship; promote community service; instill responsibility, character, and self-discipline; 

encourage physical fitness; and provide instruction in air and space fundamentals.  

 

         c. Air Force Core Values. The program emphasizes the following core values: 

 (1) Integrity first 

            (2) Service before self 

            (3) Excellence in all we do 

 

  

 

1-3. CURRICULUM:  

 

         a. Aerospace Science (AS) classes are elective courses.  Cadets earn one elective credit 

per semester.  Cadets normally take only one semester of AFJROTC per year; however, 

cadets are eligible to participate in JROTC activities for the entire year.  In addition, a 

cadet may request to take two AFJROTC courses in one year.  The request must be approved 

by the SASI.  The program consists of four courses, so cadets who make satisfactory progress can 
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remain in AFJROTC for four years. Satisfactory progress is defined as earning a C or better 

in their AS Class to enroll in the next AS class. 

 

          b. Class work is normally accomplished on Monday-Thursday.  Academics include 

lectures, individual and group work, and drill evaluations.  The academic curriculum is team 

taught by the Senior Aerospace Science Instructor (SASI) and the Aerospace Science 

Instructor (ASI).  Friday is normally devoted to physical training (PT) and team-building 

activities. 

 

1-4. ENROLLMENT QUALIFICATIONS:  To enroll in the program, a student must: 

        a. be a citizen of the United States 

        b. be at a grade level above the 8th grade 

        c. be enrolled in West Craven High School and attending a regular course of instruction as a 

full-time student. 

        d. be willing to comply with the rules and regulations of the AFJROTC program. 

        e. be physically able to participate in the high school PE program. 

        f. attain a grade of C or better in their previous AS course. 

 

1-5. DISENROLLMENT:  A student may be removed from the program for: 

        a. failure to comply with grooming and uniform wear requirements. 

        b. indifference to training, disciplinary problems or undesirable character traits. 

        c. failure to remain enrolled in school. 

        d. receiving a “D” or “F” in their most recent AS course. 

 

NOTE: IAW AFJROTCI 36-2001 (2.4.1.1.3) The SASI (Colonel Stine) must be allowed to 

disenroll an AFJROTC cadet at any time during the academic year with proper cause, in 

order to maintain high moral and discipline within the unit.  In the event a cadet is found 

non-compliant, the AFJROTC instructors will meet with that cadet to offer him/her the 

opportunity to correct the issue.  In the event the non-compliant cadet refuses to comply 

with AFJROTC program rules and regulations, a meeting will be scheduled with the 

parents of the cadet, including the AFJROTC instructors and the WCHS Principal. If the 

cadet still refused to comply, the cadet will be removed from AFJROTC.  

 

1-6. PROGRAM BENEFITS: The most important benefit of AFJROTC is the self-esteem 

and self-confidence cadets gain from individual and group accomplishment.  These 

accomplishments come from taking advantage of the opportunities the program offers for 

personal growth.  Cadets who maintain a positive attitude and meet specific standards of 

performance in AFJROTC may receive special recognition and are eligible for tangible benefits 

after graduation.  Junior ROTC helps cadets prepare for the challenges of life after high school, 

regardless of their chosen career paths.  Cadets learn the fundamentals of leadership and 

teamwork.  They learn how to take orders and conform, as well as how to give instructions and to 

see that they are properly carried out.  They have opportunities to perform as cadet officers and 

noncommissioned officers to develop their leadership potential. 
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 Although the JROTC program does not recruit for the military, cadets will gain an appreciation 

for military service and career paths within the military.  They are given an in-depth 

understanding of the USAF's place in national defense, and are exposed to the roles and missions 

of the other services as well. 

 Cadet activities encourage and develop self-discipline and physical fitness. 

 Participation in JROTC may provide material advantages after high school, including 

scholarships to college via ROTC, or advanced rank upon entering enlisted service in the U.S. 

Armed Forces.  Each of these programs has special requirements and restrictions. 

 

 

 

         a. CADET RANK.   Cadets are given a minimum rank based on their time in the program.  

They earn increased rank based on participation and performance.  The increased rank is a visible 

sign of the cadet’s level of performance and willingness to accept increased responsibility. 

Cadets may be reduced in rank below that normally awarded due to unacceptable behavior and 

chronic conduct problems. 

 

         b. AWARDS AND DECORATIONS.  Cadets compete for awards and decorations.  

Several national organizations sponsor awards for superior performance in junior ROTC 

programs.  In addition, cadets earn ribbons that they wear on their uniforms based on their 

academic performance, demonstrated leadership skills, physical fitness, participation in service 

projects and participation in special AFJROTC activities, such as the Drill Team. (See Chap 6) 

 

         c. CERTIFICATE OF COMPLETION.  The Certificate of Completion is presented to 

cadets successfully complete three years of the program and are in good standing.  

 

     (1) If the student elects to enlist in the Active or Reserve components of a Military 

service, the Certificate of Completion will, at the discretion of the Military Department. 

The certificate allows the cadet to enlist in the pay grade of E-3 (Exception: USMC—can 

enlist as an E-2 only).  The cadet gains immediate benefits in terms of pay and benefits.   

     (2) If the cadet elects to enter a college AFROTC program, the cadet can request a 

waiver of the first year of the college program. 

 

         d. CERTIFICATE OF TRAINING.  This certificate is presented to cadets who 

complete two years of the program and are in good standing.  A cadet with at least 2 years 

of JROTC under any Military Department is entitled to advance promotion to the grade of 

no less than E-2 on initial enlistment in an Active or Reserve component of a Military 

Service. 

 

NOTE:  The above two certificates are not automatically awarded.  To be considered in good 

standing, a cadet must attain satisfactory grades in both academic and leadership portions of the 

course and display the dedication, self-discipline, and personal values that make him/her 

deserving of increased rank. 
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         e. ROTC College Scholarships.  Cadets who complete a minimum of two years in the 

program are eligible for special consideration for AFROTC college scholarships.  The SASI 

can nominate cadets for a special scholarship board for JROTC cadets only.  The board meets 

before the normal scholarship boards. Other cadets and students can apply through the normal 

scholarship board process.  Participation in JROTC will increase the chance of winning a 

scholarship, assuming the cadet meets the minimum application requirements. 

  

1-7. SERVICE COMMITMENT.  There is no requirement to enlist in the Armed Forces 

after completing any part or all 4 semesters of junior ROTC.  Enlistment is strictly 

voluntary!  If a cadet chooses to enter the military, he/she can enlist in any branch of 

service. 

 

1-8. MANDATORY ATTENDANCE. Each semester, cadets compete in a squadron field meet 

that may be scheduled on a Saturday. Attendance is mandatory for all cadets. Parents are 

invited to attend the field meet, which includes drill and physical fitness competitions. In 

addition, AS IV cadets will have responsibility for leading all volunteer events scheduled on a 

weekend. 
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CHAPTER TWO 

Cadet Evaluations 

 

2-1. GENERAL:   This chapter specifies general requirements for successfully completing 

AFJROTC courses. Each course is designed for students to succeed.  If cadets have a positive 

attitude, work hard, comply with course requirements, and see instructors when they need help, 

they should successfully complete AFJROTC.  

 

2-2. GRADING POLICY: Cadets are evaluated on (1) academic performance,  

(2) uniform wear, and (3) health and wellness training.  

 

         a. Academics.  Academic performance is measured by tests, quizzes, class work, and 

homework and drill evaluations.  Academics account for 60% of the nine-week grade. 

 

         b. Uniform Wear (See Chap 7). Instructors will inspect cadets for compliance with 

uniform wear requirements and personal grooming standards one day each week.  This 

grade accounts for 20% of the nine-week grade.  

 

     (1) Wear of the uniform one day per week is required by federal law.  Wear of the 

uniform is considered so important that 2 uniform wear misses result in an automatic “F” 

for the semester.  In addition, cadets who fail to maintain grooming standards will be asked to 

turn in their uniform, receive a failing grade, and be removed from the program.  Cadets and 

parents are required to sign a statement acknowledging their understanding of this policy. 

            

           (a) If a cadet is present for class but does not wear the uniform on uniform 

day, he/she has 4 school days to make up the miss.  The maximum grade the cadet can 

receive is a 70.  If the cadet does not make up the miss in 4 days, he/she will receive a 0.  

Two zeros for uniform wear will result in a failing grade for the semester.     

            

           (b) If a cadet is absent on uniform day, he/she must wear the uniform the day 

the cadet returns to class. There is no point deduction. If the cadet does not wear the 

uniform the first day back, the cadet reverts to the policy in paragraph (a) above. 

 

     (2) The uniform must be worn for the entire school day, excluding periods when 

cadets dress out for Physical Education or are involved in activities that could damage the 

uniform.  If the instructors confirm that a cadet does not wear the uniform for the entire 

day, the cadet will receive a zero and is not allowed to make up the intentional miss.  If a 

cadet does not wear the uniform properly (i.e., coat unbuttoned, shirt tail out), the uniform 

grade for the day will be reduced substantially.  Repeat offenses will result in failure of the 

course. FIGHTING IN UNIFORM WILL RESULT IN A 0 FOR UNIFORM WEAR AND 

POSSIBLE FAILURE OF THE COURSE. FURTHERMORE, IT CAN ELIMINATE THE 

CADET FROM FUTURE ENROLLMENT IN JROTC. 
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         c. Health and Wellness (H&W). Cadets receive a grade for each health and wellness 

session. The grade is based on proper uniform wear, participation, and effort.  H&W 

accounts for 20% of the nine-week grade. 

 

  (1) Cadets participate in health and wellness training a minimum of one day each week. 

The Presidential physical fitness test will be use for makeup for cadets missing physical training 

on Fridays.  During H&W training cadets can lose points for the following reasons: 

     

   Deduction    Maximum Deduction   

    Failure to wear the H&W uniform            -25    

    Present, failure to participate               -100                   

    Lack of effort                 -25  

                  

Cadets can earn bonus points for exhibiting extra effort, for earning a place on the beast 

board, and for passing the H&W fitness test (see Appendix 5).  

 

         d. Final Exam.  JROTC is required to give a final exam like all other academic classes.  

The final exam counts as 25% of the final grade. 

 

2-3. GRADING SCALE:  90-100   A 

     80-89   B 

     70-79   C 

     60-69   D 

       0-59   F 

 

2-5. EXTRACURRICULAR ACTIVITIES.  AFJROTC offers a variety of after-school 

voluntary programs (see Chap 5).  Cadet participation in these activities is not a formal part 

of the cadet’s grade; however, cadets may receive quality points for participation. 

Participation is an important element in the awards program and in consideration for 

promotions. 

 

2-6. TUTORING.  If a cadet gets behind in his/her studies, has a problem comprehending the 

course material, has difficulty applying leadership studies, or struggles with drill, the cadet 

should see an instructor for extra help.  Each instructor is available after school for tutorials and 

additional instruction/practice.  However, the instructors expect the cadet to take the 

responsibility for asking for help. 

 

2-7. EVALUATION REPORTS.  Instructors send home Progress Reports with students at 

the four and one half week point each marking period.  They also send home Report Cards 

approximately one week after the 9-week reporting period ends.  Parents should ask for these 

reports from their cadet! Cadets are not required to return signed reports, as it is the parents’ 

responsibility to ask for reports.  
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2-8. PARENT CONFERENCES.  We encourage parents to call or visit the school to discuss 

their cadet’s progress.  Call the front office (244-3200) to schedule an appointment, or call 244-

3211 to speak directly to an instructor.   Additionally, an open invitation is extended to parents to 

visit AFJROTC during their cadet’s class period on Uniform Day, Thursdays and Physical 

Fitness, Fridays.  (Must report to front office to get a visitor’s pass.) 

 

 

 

 

 

 

 

NC-959 GOALS 

 

Cadet Impact Goals 
1.) Weekly uniform wear: each cadet will obtain a 98%. 

2.) The unit will complete a minimum of 3 community service projects per semester. 

School Impact Goals 
1.) Unit will conduct 2 recruiting events and achieve a minimum of 75 documented contacts 

for each event. Additionally, will offer more leadership school (COLS) slots to retain 

more 2nd and 3rd year cadets. 

2.) Unit will accomplish 2 fall and 2 spring campus beautification projects. 

Community Impact Goals 
1.) Cadets will plan and execute a minimum of 850 community service project hours. 

2.) Each cadet will accomplish at least 10 hours of community service supporting Adopt-a-

Highway, Salvation Army Bell Ringing, National Cemetery Wreath Laying, or other 

events as they arise.    
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CHAPTER THREE 

Cadet Corps 

 

3-1. GENERAL:  All cadets enrolled in AFJROTC are members of the corps (pronounced 

“core”) of cadets.  The corps of cadets is structured along the lines of an active Air Force 

unit.  The overall unit is designated a squadron.  Each class in the squadron is called a 

flight.  Each flight is further divided into two or more elements.  Each level of organization 

has specified leadership and staff positions.  Each position has a maximum rank authorized.  The 

general rule is: the higher the rank, the more responsibilities and authority the cadet has--and the 

more accountable the cadet is. 

 

3-2. SQUADRON GOAL: The goal of the squadron is to be cadet run.  That means cadets gain 

the required knowledge, experience, self-discipline, motivation, maturity, and work ethic to plan, 

organize and execute all cadet activities.   

 

3-3. UNIT DESIGNATION 

 

         a. The West Craven AFJROTC is designated North Carolina 959 (NC-959) 

         b. The unit name is the “Strike Eagle Squadron”. 

         c. The drill team is the “Strike Eagle Drill Team” 

 

3-4. COMMAND AND STAFF FUNCTIONS: The squadron is organized into command and 

staff functions. 

 

         a. Command functions include those positions that direct the operations of the 

squadron.  These positions include the squadron commander, squadron operations officer, flight 

commanders, flight sergeants and element leaders. 

 

         b. Staff functions are established at the squadron and flight level to perform specific 

support functions, such as logistics, information management, personnel, and physical training. 

 

         c. Staff meetings are held periodically to plan, organize and coordinate squadron activities, 

and to establish squadron policy and guidance.  The squadron commander chairs all staff 

meetings. 

 

3-5. CADET POSITIONS AND ROTATION 

 

         a. The SASI and ASI select the commanders and staff officers.  The Cadet Squadron 

Commander may make recommendations for staff positions. 

 

         b. Cadet command and staff positions are normally changed at the beginning of each 

semester.  Flight commander and element leader positions may be changed more often to give 
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more cadets an opportunity to experience leadership responsibilities.  Instructors select cadets 

based on past performance, desire to serve, and potential for additional responsibility. 

 

         c. Cadets must attend a summer leadership school or complete forty (40) hours of 

documented non-profit community service during the summer to be considered for officer 

rank. 

 

         d. Cadet commanders must pass the H&W Fitness Test. 

 

         e. Only the SASI or ASI can remove a cadet from a position for cause.  That means a cadet 

who isn’t performing his/her duties, doesn’t turn in assignments on time, fails to attend  

meetings, or has attitude/discipline problems will be removed from his/her position and be 

reduced in rank.  The Squadron Commander may recommend changes to the staff for cause. 

 

         f. The Unit Manning Document (UMD) (Appendix 1) specifies authorized positions and 

maximum authorized rank.  Cadets will normally be initially assigned a rank below the 

maximum rank. 

 

         g. Cadet Job Descriptions.  Each leadership and staff position has a basic job description 

(See Appendix 2). 

 

3-6. CADET RANK AND PROMOTIONS: Cadets have both a permanent rank and a temporary 

rank. 

 

         a. Instructors grant permanent rank based on continued satisfactory performance in the 

squadron.  Minimum permanent ranks are as follows: 

 

   AS I  Cadet Airman  

   AS II  Cadet Airman First Class 

   AS III  Cadet Senior Airman 

   AS IV  Cadet Staff Sergeant 

 

         b. Temporary ranks are associated with command and staff positions.  The ASI 

determines the entry rank for each assigned position.  Cadets may be assigned a rank lower than 

the maximum authorized rank in the UMD.  Cadets wear the temporary rank while they are 

filling these positions.  When a cadet vacates the position, he/she reverts to the appropriate 

permanent rank.   

  

3-7. CHAIN OF COMMAND: The Air Force and, generally speaking, American business and 

society, has a hierarchical structure.  That means the people in positions of leadership and at 

higher staff levels have more rank and power than individuals at lower levels of the organization.  

Age and school class has no meaning in a military structure, only rank.  Therefore, cadets are 

expected to pay proper respect to higher-ranking cadets.  Some cardinal rules about 

operating in a military environment are: 
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          a. Always follow the orders of a higher-ranking cadet unless the order violates the 

law or customary ethical and moral standards. 

 

         b. If a cadet disagrees with an order, he/she should carry it out and then take the issue 

up with an instructor. 

 

         c. Never be disrespectful to a higher-ranking cadet. 

 

         d. Higher-ranking cadets will never abuse their authority.  When giving an order, the 

order must not violate legal, ethical, or moral standards.  Orders must be related to 

AFJROTC and must be official, not personal in nature.  In other words, cadets must use 

their authority for the betterment of AFJROTC, not for personal gain or to boost their ego.  

Increased rank (power) translates to more responsibility and accountability. Abuse of 

authority is a serious offense and will result in loss of rank and position. 

 

3-8. CADET CHAIN OF COMMAND: 

  

President of the United States (Commander-in-Chief) 

Secretary of Defense 

Chairman, Joint Chiefs of Staff 

Secretary of the Air Force 

Chief of Staff of the Air Force 

Commander, Air Education and Training Command 

Commander, Air University 

Commander, Air Force Officer Accessions and Training Schools 

Director, Air Force Junior ROTC 

Principal, West Craven High School 

Senior Aerospace Science Instructor 

Aerospace Science Instructor 

NC-959 Cadet Squadron Commander 

Flight Commander 

Flight Sergeant 

Element Leader  
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CHAPTER FOUR 

Standards of Behavior 

 
4-1.GENERAL.  The AFJROTC program expects cadets to display self-discipline, good manners 

and proper military courtesy at all times.  Courtesy is a quality of human association that 

enables people to live in harmony and function efficiently.  Military courtesy includes an 

outward display of mutual respect for each other.  In the AFJROTC environment, we teach 

specific acts of courtesy and politeness that every cadet must understand and support.  Cadets in 

Aerospace Science I learn military customs and courtesies.  Therefore, this handbook will review 

common practices that cadets will comply with on a daily basis. Actions that violate these rules 

will impact the cadet’s rank, eligibility for awards, and participation in extracurricular activities.   

 

Cadets will not engage in (PDA) public displays of affection. Significant or consistent acts 

of disrespect will result in removal from the program.  In addition, we expect our cadets to 

exhibit proper conduct not only in ROTC, but throughout the school.  Cadets, who are 

chronically in trouble in other classes, are regularly sent to choice, or who have multiple 

suspensions will be removed from AFJROTC and forfeit their opportunity to enroll in future 

JROTC courses. 

 

4-2. ATTITUDE.  Your attitude is a state of mind that affects your thoughts and actions.  A 

positive attitude is the single most important ingredient for becoming a successful cadet.  Each 

cadet should come with an open mind, a willingness to learn, a desire to improve, and the 

courage to take risks and make mistakes. 

 

4-3. MILITARY COURTESY AND PROPER ETIQUETTE. 

 

         a. Use of Titles.  Civilians are addressed as Mr., Mrs., Miss, and Ms.  Military personnel 

are addressed by their rank.  Address the SASI as Colonel, or Colonel Stine.  Address the ASI 

as Master Sergeant, or Sergeant Garrett.  Cadets will address each other as Cadet (rank) 

(last name). 

 

        b. Sir/Ma’am.  Address all higher-ranking cadet officers as “Sir” or “Ma’am”. 

 

        c. Saluting.  When in uniform, it is customary for cadets to salute active duty or cadet 

officers of higher rank when outdoors.   

 

        d. Conversation étiquette :  Cadets should exhibit good etiquette by using the words 

“please” and “thank you” in discussions.  Also, do not interrupt others when they are 

talking.  Speak to others as you would like people to speak to you! 

 

        e. Office Courtesy.  When entering the SASI or ASI office, always knock and get 

permission to enter.  Never enter the office when the SASI/ASI has someone else in the 
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office.  Never interrupt the SASI/ASI when they are talking to each other or another 

person. 

 

 

4-4. CLASSROOM PROCEDURES 

 

         a. Each day, cadets will check the white board for announcements and cadet officers 

will check their in-box for announcements. Instructors will post due dates, uniform of the 

week, and other important information on either side of the white board in front of the 

classroom.  

  

         b. Upon entering the classroom:  All cadets will stand quietly, at parade rest beside their 

desks. 

 

         c. When the bell rings to begin class, the Flight Commander (Flt/CC) will call the class to 

attention and complete opening procedures.  Opening procedures are as follows: 

 

    (1)  As soon as the Flt/CC calls the flight to attention, the Flight Sergeant (Flt/Sgt) will 

position himself/herself in front of the class on the opposite side of the room from the Flt/CC. 

    (2)  The Flt/CC directs the Flt/Sgt to “Report”.  The Flt/Sgt salutes the Flt/CC, who 

returns the salute. 

    (3)  The Flt/Sgt directs each Element Leader to report. Ex., “Element One, report.”  The 

Element Leader salutes and responds by saying, “Sir/Ma’am, All cadets present (except cadet(s) 

_____, _____).”  The Flt/Sgt returns the salute.  This procedure is completed for each element. 

    (4)  After all Element Leaders have reported in, the Flt/Sgt turns to the Flt/CC, salutes, 

and states, “All cadets are present or accounted for, sir/ma’am.”  The Flt/CC returns the salute. 

    (5)  The Flt/Sgt next directs all cadets to “Repeat the Pledge of Allegiance.” 

All cadets will face the flag and recite the pledge.  If in uniform, stand at attention; if not in 

uniform, each cadet places his right hand over his heart. 

    (6)  The Flt/Sgt will direct cadets to “Repeat the Core Values, Mission Statement, and 

Honor Code:” “Integrity First, Service Before Self, Excellence In All We Do;” “Our mission 

is to develop citizens of character dedicated to serving their nation and community;” and 

the honor code: “On my honor, I will not lie, cheat or steal, nor will I tolerate anyone who 

does.” 

    (7)  The Flt/CC then directs all cadets to “Take your seats.” 

 

4-5. CLASS RULES. 

 

         a. Be on time, or bring a pass explaining why you are late. Cadets must be standing 

next to their desks when the second bell rings, with all class materials. 

         b. Do not leave a formation without a pass. 

         c. Raise your hand to be recognized before speaking. 

         d. No gum, food, drink, heads on the desk or sleeping in class. 

e. Do not ask to be excused to go to the bathroom unless it is an emergency.  

f. When the SASI and ASI is out of the classroom, the Flight Commander 
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is in charge, regardless of the rank of other cadets in the class. 

         g. The Flight Commander (or first cadet to see one of the following individuals) will 

call the room to attention whenever one of the following individuals enters the classroom: 

    (1) School Superintendent or Assistant Superintendent 

    (2) School principal or assistant principal 

    (3) Any active duty military officer in uniform  

 

4-6. ACCESS TO AFJROTC CLASSROOM.  Cadets are authorized to be in the classroom 

before school and after school.  The SASI or ASI will normally be in the area, but if both are 

absent, the highest ranking cadet is responsible for cadet behavior and actions.   

 

 

         a. The SASI and ASI offices, and the logistics area are off limits unless the SASI or 

ASI specifically grants access. 

 

         b. Computer Access. Cadets may use a computer with the permission of the SASI or 

ASI.  Priority for computer use is (1) AFJROTC work and (2) other school  work.  Personal 

computer devices are not authorized for use on AFJROTC computers.  Moreover, cadets 

will not make any changes to computer settings!!!   Cadets are not allowed to play games on 

the computer nor change any computer settings!  Cadets may use the internet only when the 

SASI or ASI is in ROTC.  

 

4-7. Prohibition on Physical Discipline and Hazing.  Any form of hazing, whether verbal or 

physical, will not be tolerated within any AJFROTC unit or activity.  In addition, requiring 

cadets, individually or as a group, to perform any physical action as a reprimand, punishment, or 

for failure to perform will also not be tolerated.   

 

a. This prohibition is applicable to all AFJROTC unit activities, and includes instructors, 

cadets, and any personnel involved with or participating in an AFJROTC activity.  

1. Examples if prohibited physical activities include but are not limited to: push-ups, 

running laps, or any inappropriate physical contact such as shoving, pulling, or 

grabbing. 

 

b. Unauthorized Clubs: No unit may encourage, facilitate, or condone secret societies or 

private clubs as part of the AFJROTC program. 
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CHAPTER FIVE 

Extracurricular Activities 

 
5-1.  EXTRACURRICULAR  ACTIVITIES.  These activities are the “bread and butter” of the 

AFJROTC programs.  They are activities that occur outside of normal classroom periods and 

offer cadets the opportunity to use the knowledge and skills they have learned in class.  Cadets 

who participate in these activities improve their management, team-building and leadership 

skills; gain self-confidence and self-esteem; and earn ribbons.  They are also more competitive 

for awards, promotions, and leadership positions.  Cadets can participate in these activities 

for both semesters even though they are only enrolled in AFJROTC for one semester.   

 

         a. Drill Team.  The Strike Eagle Drill Team competes in drill meets throughout the 

year.    Occasionally, the team will stay overnight. A Cadet Drill Team Commander 

commands the team and cadets lead the various events at drill meets.  The team practices after 

school a minimum of two afternoons a week.  Members can earn the Drill Team Ribbon, 

the Drill Competition Ribbon and the Activities Ribbon for meeting attendance and 

competition requirements.  The team advisor is the ASI. 

 

         b. Color Guard.  The Color Guard presents the colors at school sporting events, in 

parades, and at community functions.  The team also competes in drill meets along with the 

drill team.  The team practices after school, normally two days a week.  A cadet commands the 

team. Members of the Color Guard can earn the Color Guard Ribbon, Drill Competition 

Ribbon and the Activities Ribbon for meeting attendance and competition requirements.  

The team advisor is the ASI. 

 

         c. Kitty Hawk Air Society. The Kitty Hawk Air Society is an honor society open to 

sophomore-senior cadets who have a 3.0 or better cumulative GPA, all “A’s” in Aerospace 

Science courses and have excellent conduct records.   To remain in good standing, members 

must maintain the grade and behavior standards, and participate in community service projects. 

Cadets wear the Kitty Hawk Air Society Badge. 

 

          d. Service Projects.  AFJROTC encourages service to school and community.  

Therefore, cadets can volunteer for various service projects.  Ongoing projects include directing 

car parking for football games, Adopt-A-Highway, Salvation Army Bell-Ringing, and marching 

in local parades.  The cadet staff can schedule other projects with the approval of the SASI.  

Cadets earn a Service Ribbon for participating in at least 3 projects and earning a 

minimum of 5 service points. 

 

         e. Fund Raising.  The cadet corps needs to raise money to support its activities.  Funds go 

to defray the costs of such activities as drill meets, the Military Ball and/or Cadet Dining-In, and 

the Annual Awards Banquet.  Participation counts toward Service and Activities Ribbons. 
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         f. Co-Curricular Activities (LDR).  Co-curricular activities are military functions that 

directly support what is taught in the curriculum.  These activities may include a Military 

Ball or Dining-In/Out, and Awards Banquet.  Cadets are responsible for planning, organizing, 

coordinating, funding, and leading these events.  Cadets who are responsible for an event (i.e., 

Military Ball Chairperson) and do an excellent job, can earn the Co-Curricular Activities 

Leadership Ribbon. Each event must be supervised by an AFJROTC instructor. 

 

          g. Curriculum-in-Action (CIA) Trips.  Cadets are eligible for one-day or multi-day trips. 

Trips are normally limited in size and an Aerospace Science class (i.e., AS I) may have priority.  

To be eligible for trips, cadets must have excellent conduct records, turn in required forms, 

not have excessive absences, have a “C” or better in JROTC, and have no in-school or out 

of school suspensions.  Cadets may have to pay for room, meals, and transportation.   CIA trips 

focus on life in the military, aerospace subjects, and self-esteem building activities and are 

directly related to curriculum goals and objectives. 

 

 h. Field Meets. Each semester all cadets participate in a squadron field meet, where 

they compete against the other flights in the squadron (and possibly another high school) in 

drill and physical fitness events. The field meet may be scheduled on a Saturday and 

attendance is mandatory.   

 

           i. JROTC Summer Leadership Schools.  Cadets can attend a summer leadership 

school sponsored by JROTC.  Camps are typically a week long and emphasize discipline, 

teamwork, and leadership. Cadets are challenged both physically and mentally.  Attendance is 

by invitation. The SASI and ASI select only cadets with a positive attitude, a desire for 

personal growth, demonstrated leadership potential, and who meet physical fitness 

requirements. Cadets earn the Leadership School Ribbon. 

 

5-2. CADET LEADERSHIP.  All extracurricular activities are planned, organized, 

coordinated, and led by cadets.  This is where cadets put their knowledge, experience, human 

relation skills, and leadership abilities to the test.  Instructors monitor, mentor, counsel and 

advise.  
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CHAPTER SIX 

Awards and Decorations 
 

6-1.GENERAL.  Cadets can earn ribbons and awards in AFJROTC.  Awards recognize 

outstanding performance in academics, leadership, service and/or citizenship. The Senior 

Aerospace Science Instructor and Aerospace Science Instructor select cadets for awards and 

decorations.  Ribbons are presented throughout the academic year.  All national awards, 

AFJROTC ribbons that are limited by percentages, and NC-959 awards are presented at 

the Annual Awards Banquet at the end of the spring semester. 

 

6-2. AFROTC AWARDS 

 

         a. Gold Valor Award is awarded for voluntary acts of self-sacrifice and personal bravery 

by a cadet involving conspicuous risk of life above and beyond the call of duty. 

 

         b. Silver Valor Award is awarded to a cadet for a voluntary act of heroism which does not 

meet the risk-of-life requirements of the Gold Valor award. 

 

         c. Humanitarian Award recognizes humanitarian effort and/or performance involving 

actions above and beyond the call of duty. 

 

          d. Community Service with Excellence Award recognizes those individual cadets who 

provide significant leadership in planning, organizing, directing, and executing of a major 

community service project that greatly benefits the community. 

 

6-3. NATIONAL ORGANIZATION SPONSORED AWARDS: Each national award 

has specific criteria that cadets must meet to be eligible for consideration.  Unless specified 

otherwise, one cadet is selected to receive each award.  The SASI selects the recipient in 

consultation with the ASI and the principal.  Other administrative personnel/faculty members 

may be included in the selection process.  All awards have general requirements such as a 

positive attitude, impeccable personal appearance, commendable personal attributes, 

courteous behavior, and exemplary leadership performance. In addition, most awards have 

academic standards that must be met. Specific requirements are detailed in the AFJROTC 

Uniform and Awards Guide.  The national awards are:   

 

         a. Air Force Association (AFA) Award 

         b. Daedalian Award 

         c. American Legion Scholastic Award 

         d. American Legion General Military Excellence Award 

         e. Daughters of the American Revolution (DAR) Award 

         f. American Veterans (AMVETS) Award  

         g. Reserve Officers Association (ROA) Award 

         h. Military Order of the World Wars 
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         i. Military Officers Association of America (MOAA) Award 

         j. Veterans of Foreign Wars (VFW) Award 

         k. National Sojourners Award 

         l. Sons of the American Revolution (SAR) Award 

         m. Scottish Rite, Southern Jurisdiction Award  

         n. Military Order of the Purple Heart Award 

         o. Air Force Sergeant’s Association (AFSA) Award 

         p. Tuskegee Airmen Inc. AFJROTC Award (2 awards) 

         q. The Retired Enlisted Association Award 

         r. Air Commando Association Award 

  

6-4.  AFJROTC-SPONSORED AWARDS 

 
         a. Distinguished AFJROTC Cadet Award. This award recognizes one outstanding third-

year cadet. The recipient must be of high moral character, demonstrate positive personal 

attributes, display outstanding military potential, and maintain consistent academic and military 

excellence.  The recipient must hold the following awards prior to selection: Leadership Ribbon, 

Achievement Ribbon, Superior Performance Ribbon, Academic Ribbon, Co-Curricular Activities 

Ribbon, and the Service Ribbon.   

 

         b. Outstanding Cadet Ribbon.  Awarded annually to the outstanding AS-1, AS-II, AS-III, 

and AS-IV cadets.  The recipients must be of high moral character, demonstrate positive personal 

attributes, display outstanding military potential, and attain academic and military excellence. 

Only cadets who pass the PFT are eligible. 

 

         c. Leadership Ribbon.  Awarded for outstanding performance in a position of leadership 

as an AFROTC cadet in corps training activities.  Limited to 5% of the eligible group to ensure 

recognition of cadets who have displayed outstanding leadership ability above and beyond 

expected performance. Cadets must pass the PFT. 

 

         d. Achievement Ribbon.  Awarded for sustained significant achievement. Recipients are 

those cadets who have done to most to ensure the success of the squadron. This award is limited 

to 5% of the cadet corps.  Individuals may not receive more than one ribbon during the academic 

year. 

          

         e. Superior Performance Ribbon.  Awarded annually for outstanding achievement or 

meritorious service rendered specifically on behalf of AFJROTC.  Presented for a single or 

sustained performance of a superior nature.  Cadets must show a willingness to accept additional 

responsibility, be a team player, and demonstrate they understand the meaning of commitment.  

Limited to 10% of the cadet corps. 

  

         f. Distinguished Unit Ribbon.  Awarded to cadets enrolled during the academic year when 

a unit is selected by HQ AFJROTC to receive the award. 
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         g. Aerospace and Technology Honors Camp Ribbon. Presented to cadets who complete 

the Honors Camp. 

 

         h. Top Performer Award. This is a Headquarters, AFJROTC Award presented to a 

maximum of 2% of the current unit cadet corps population . Presented during inspection visits by 

the area administrator for leadership and job performance in their primary duty and specifically in 

preparation for the unit’s inspection. 

 

         i. Academic Ribbon.  Awarded for academic excellence as signified by attaining an overall 

grade point average of at least 3.0 for one semester.  Students must have an “A” average in 

AFJROTC over the same grading period. 

 

         j. Outstanding Flight Ribbon.  Awarded each academic term to members of the 

outstanding flight.  Flights are rated based on academic grades, uniform grades, attendance, 

participation, physical fitness scores, merit/demerits, and the overall quality of the flight’s  

contribution to the program.  

 

         k. Leadership School Ribbon.  Awarded for completion of an approved leadership school 

program of at least 5 days duration.  Cadets who demonstrate outstanding performance and/or 

leadership skills will be awarded a silver star to wear on the ribbon. The star is limited to 10% of 

attendees. Cadets who complete Honors Camp will be given an “H” device to wear on the 

ribbon. The ribbon may only be awarded once. 

 

         l. Drill Competition Ribbon. Awarded to drill team members for “placing” in an Air 

Force or Joint Service drill meet. 

 

         m. Orienteering Competition Ribbon.  Awarded to team members for “placing” in an 

orienteering event. 

 

         n. Co-curricular Activities Leadership Ribbon.  Awarded for leadership in AFJROTC 

co-curricular activities (such as Dining-In Chairperson, Military Ball Chairperson, etc.).  The 

recipient must have demonstrated exceptional leadership in achieving objectives through the 

coordinated efforts of others.  This ribbon may be awarded a maximum of four times with oak 

leaf clusters denoting the additional ribbons. 

 

          o. Drill Team Ribbon.  Awarded for distinguished participation in 75% of drill meets per 

academic year, or 10 drill team events in a year, whichever is lower. An oak leaf cluster is added 

for each year of active service beginning with the second year.   

 

         p. Color Guard Ribbon.  Awarded for distinguished participation in 75% of color guard 

events per academic year, or 10 color guard events in a year, whichever is lower. An oak leaf 

cluster is added for each year of active service beginning with the second year.   

 

         q. Service Ribbon.  Awarded for distinctive performance in school, community, or 

AFJROTC service projects.  Limited to members whose active participation in a service project 
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contributed significantly to the goals of the organization.  The ribbon is presented to cadets who 

earn five service points (service projects may have different point values based on the time 

commitment) and participate in at least 3 service projects.  The service ribbon is awarded only 

once per semester. Additional service ribbons are designated by clusters on the basic ribbon. 

Participation in drill team and color guard does not count toward a service ribbon. 

                  

         r. Health & Wellness Ribbon. Awarded for sustained superior performance in NC-959’s 

physical fitness program. Cadets must: 

    (1) Participate in 90% of scheduled workout sessions in a semester (this requirement 

may be waived for athletes on a varsity team), and  

    (2) Pass the H&W Fitness Test (See Appendix 5),  

 

         s. Recruiting Ribbon. Awarded for outstanding effort in support of unit recruiting 

activities.   

 

         t. Activities Ribbon.  Awarded for participation in co-curricular activities such as drill and 

color guard competitions, parades, field meets, etc. In addition, cadets who participate in 5 

voluntary AFJROTC activities are eligible to wear the ribbon. One ribbon may be awarded each 

year. 

 

         u. Attendance Ribbon.  Awarded to cadets with no more than 4 excused absences and no 

unexcused absences in a semester. 

 

         v. Good Conduct Ribbon.  Awarded to cadets with no suspensions of any kind, no 

detentions, and no referrals to chill-out for behavior problems and no adverse reports from other 

staff or faculty in a semester. 

 

         w. Dress and Appearance Ribbon.  Awarded for wearing the uniform on all designated 

uniform days (no zeros) and conforming to all AFJROTC dress and appearance standards. 

Cadets must have an “A” average on uniform wear and have no uniform wear misses. 

 

         x. Longevity Ribbon. Awarded for successful completion of each AS year. 

 

6-5.  NC-959 AWARDS.  Squadron awards are listed below.  The SASI, ASI, or cadet 

commanders may submit other awards for consideration.  The SASI is the final approval 

authority for NC-959 awards. 

 

         a. Outstanding Flight Commander of the Semester.  The SASI/ASI selects the flight 

commander who was the most effective leader for the semester.  The instructors evaluate the 

commander’s performance as a leader, uniform wear, ROTC grade, physical fitness, drill skills 

and community service involvement. 

 

         b. Outstanding Cadet of the Quarter—AS I, II, III, IV. The SASI/ASI will select the 

Outstanding Cadet for the each 9-week grading period based on the whole person concept--

academic achievement, military performance, physical fitness, and extracurricular activities.  
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Only cadet performance during the 9-week period will be considered.  One award will be given 

for each class. 

 

         c. Outstanding Cadet of the Semester—AS I, II, III, IV.  The SASI/ASI will select the 

top performing cadet in each AS year for the entire semester based on the whole person concept 

and the quality and quantity of the cadet’s contributions to AFJROTC for the semester.  Only one 

award will be given for each AS year. 

 

         d. Academic Aces Award.  Cadets who attain a 100 on five or more chapter tests during 

the semester will be designated an AFJROTC Academic Ace.  The cadet must also have an 

overall academic average in ROTC of 93 or better. 

 

         e. Academic Ace of Aces Award. Presented to the cadet who gets the most 100s on 

chapter tests each semester. If there is a tie, the cadet with the highest academic average in 

ROTC wins the award. 

 

         e. Iron Eagle Award.  Presented to the male and female cadets with the highest Physical 

Fitness Test score for the year. If more than one cadet achieves a perfect score of 500, each cadet 

will receive the award. 

 

         f. Afterburner Award.  Presented to the male and female cadets with the fastest mile 

times for the year. Each cadet must pass the HWT to be eligible. 

 

         g. Health & Wellness Award.  Annual award presented to the cadet who had the highest 

total for pushups and sit-ups. 

 

         h. Drill Team Leadership Award.  The ASI selects the cadet who was most responsible 

for leading the drill team to a successful year. 

 

         i. Drill Team Most Valuable Cadet Award.  The Drill Team Commander selects the 

cadet who had the greatest impact on the success of the drill team.  The ASI approves the winner. 

 

         j. Kitty Hawk Leadership Award.  The SASI selects the cadet who was most responsible 

for leading Kitty Hawk to a successful year. 

 

         k. Kitty Hawk Most Valuable Cadet Award.  Presented annually to the cadet who 

had the greatest impact on the success of Kitty Hawk.  This cadet is selected by the Kitty Hawk 

Commander with the approval of the SASI. 

          

         l. Service Award.  Awarded to the cadet who makes the most significant impact on the 

school/community service program each year. 

 

6-6. BADGES  (refer to AFROTCI 36-2001 for proper wear of badges) 
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         a. Flight Solo Badge. Awarded for any cadet who has a solo flight endorsement by a 

certified flight instructor for either powered or empowered flight. 

 

         b. Flight Certificate Badge.  Awarded to any cadet who possesses a private pilot’s 

certificate for either powered or unpowered aircraft. 

 

        c. Awareness Presentation Team Badge.  Awarded for participation in awareness 

presentation team briefings. 

 

        d. Kitty Hawk Air Society Badge.  Awarded to cadets who are members of the Kitty Hawk 

Air Society.  To be a member, a cadet must have an “A” in Aerospace Science and a 3.0 

cumulative GPA or higher.  The SASI must recommend cadets.  A cadet can wear the badge only 

while a member in good standing. 

 

         e. Aerospace Education Foundation (AEF) Academic Cadet Award.  Awarded for 

academic excellence as signified by attaining an overall 3.3 grade point average.  The cadet 

cannot have any grade below a “C’ on their transcript.  The individual must be recommended by 

the SASI.  Awarded to upcoming junior and senior cadets only. 

 

 

 

 

 

 

 

         

 
 

 

 

 
 

 

 

 

 

 

 

 

 



North Carolina-959 Cadet Handbook   

Strike Eagle Squadron AY 2018-2019 

   

 26 

 

CHAPTER SEVEN 

Uniform 

 
7-1.GENERAL. This chapter contains guidance on the proper wear of the uniform.  This 

information is in addition to information in the Leadership I textbook.  Uniform pictures are at 

Appendix 7. 

 

7-2. RIBBONS OF OTHER SERVICES.  Cadets are authorized to wear ribbons earned while 

enrolled in JROTC programs of the Army, Navy, Marine Corps, or Coast Guard.  In addition, 

Civil Air Patrol ribbons (General Spaatz, Amelia Earhart, General Mitchell, and General Curry 

Awards only) may be worn.  Other Services ribbons are grouped by service (in order of 

precedence) in the following order: Army, Navy, Marine Corps, and Coast Guard.  Other 

services’ ribbons are worn below Air Force ribbons.  Active duty insignia or badges are not 

authorized. 

 

7-3. MEDAL AND RIBBON WEAR.  Medals and ribbons may be worn simultaneously for 

formal, semiformal, or special occasions of a limited nature.  Place medals on the mounting rack 

in the proper order of precedence. The top row of medals should be positioned ½ inch below the 

bottom row of ribbons. Refer to AFI 36-2903 for instructions on stacking multiple medals. The 

routine wear of medals and ribbons is prohibited.  Examples of appropriate occasions are the 

Military Ball and the Annual Awards Ceremony.  The ASI approves wear of medals. 

 

7-4. INSIGNIA.  
 

 a. Name tags.  Blue name tags will be worn on the light blue shirt only.  Silver name tags 

will be worn on the service dress coat. Name tags are not worn on the windbreaker (lightweight 

jacket). 
 

 b. AFJROTC Shoulder Patch.  The shoulder patch will be worn on all outer garments. 
 

 c. Shoulder Cords.  Shoulder cords distinguish leadership and staff positions and 

members of special groups, i.e., drill team.  The shoulder cord is worn on the left shoulder. Wear 

the shoulder cord only on the short sleeve blue shirt or the 1620 jacket. On the service coat the 

cord should be pinned to the shoulder with the pin hidden beneath the cord. Only one shoulder 

cord can be worn at a time   The ASI is approval authority for shoulder cords. 
 

Squadron Commander  White (large) 

 Squadron Staff    White 

 Flight Commander   Gold 

 Flight Sergeant   Dark Green 

 Drill Team               Blue or Red 

 Kitty Hawk Commander            Light Blue 
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7.5. AFJROTC HEALTH & WELLNESS UNIFORM. Criteria for wearing the H&W 

uniform: 

      

       a. Wear the uniform only for an approved JROTC event. 

 

       b. Uniform must be worn for all H&W sessions. 

 

       c. Do not alter the uniform in any way (cutting sleeves, pant legs; writing on shirt…) 

 

       d. Do not roll up sleeves, pant legs, waists,  etc. 

 

       e. Cadets must meet grooming standards while in the H&W uniform. 

 

       f. Shirt tails must be tucked in at all times. 

 

       g. Pants must be worn around the waist at all times. 

 

7.6. FLIGHT T- SHIRTS.  Colors for flight T-shirts for the field day competition are as follows: 

 

       a. Squadron staff:  Black 

 

       b. AS III:   Royal blue 

 

       c. AS II:   Red (Gray for second AS II Flight) 

 

       d. AS I:   Gold (Navy blue for a second AS I flight) 

 

7.7. APPEARANCE STANDARDS. 

 

        a. Cadets will wear the uniform in accordance with AFI 36-2903, Dress and Personal 

Appearance of Air Force Personnel. 

 

         b. Uniform pictures showing the placement of all uniform insignia is at Appendix 7. 

 

         c. Overall Standard (Male and Female). Hair will be clean, well-groomed and neat. If dyed, 

hair will look natural. Hair will not contain an excessive amount of grooming aids. Hair will not 

be worn in an extreme or fad style or in such a way that exceeds length or bulk standards or 

violates safety requirements. Hair will not touch eyebrows when groomed nor protrude below the 

front band of properly worn headgear. Exception: Hair may be visible in front of a woman’s 

flight cap. 

 

         d. Male Hair Standards. Hair will have a tapered appearance on both sides and back, 

both with and without headgear. A tapered appearance is one that when viewed from any 

angle outlines the individual’s hair so that it conforms to the shape of the head, curving 

inward to the natural termination point. A block cut is permitted with tapered appearance. 
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Hair will not touch the ears and only closely cut or shaved hair on the back of the neck may touch 

the collar. Hair will not exceed 1 ¼ inches in bulk, regardless of the length and not exceed ¼ 

inch at the natural termination point. Hair will not contain nor have any visible foreign objects 

attached to it. 

 

          e. Female Hair Standards. Hair will be styled to present a professional military image. 

Plain and conservative pins, combs, headbands, elastic bands, and barrettes similar to the 

individual’s hair color are permitted to keep the hair in place. “Scrunches” are not allowed. Hair 

will not extend in length on all sides below an invisible line drawn parallel to the ground at the 

bottom edge of the shirt collar at the back of the neck. Hair will not exceed 3 inches in bulk 

or prevent proper wear of the headgear. Hair will not include hair ornaments such as ribbons 

or jeweled pins. Hair color, highlights, and frosting will not be faddish and will be natural looking 

hair color for human beings, similar to the individual’s hair color (e.g. black, brunette, blond, natural 

red, and grey). 

 

f.  Braids, micro-braids and cornrows are authorized. However, they must be a natural 

looking color for human beings similar to the individual's hair color; conservative (moderate, being 

within reasonable limits; not excessive or extreme) and not present a faddish appearance. A braid is 

three or more portions/strands of interwoven hair. When worn, multiple braids shall be of uniform 

dimension, small in diameter (approx ¼ inches), show no more than ¼ inch of scalp between the 

braids and must be tightly interwoven to present a neat, professional and well-groomed appearance. 

Braids must continue to the end of the hair in one direction, in a straight line, and may be worn loose 

or a secured style within hair standards.  Dreadlocks, (defined as long strands of hair that have been 

twisted closely from the scalp down to the tips; heavy matted coils of hair which form by themselves, 

eventually fusing together to form a single dread; or unkempt, twisted, matted individual parts of 

hair), shaved head, flat-tops and military high-and-tight cuts are not authorized hairstyles for female 

cadets.  
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CHAPTER EIGHT 

Cadet Health & Wellness Program 
 

8-1. GENERAL.  Statistics prove that individuals who maintain a reasonable level of physical 

fitness are healthier, have more self-esteem and have more stamina to tackle the stresses of 

everyday life. The NC-959 physical fitness program is designed to encourage cadets to improve 

their physical fitness and to adopt a healthier life style. Each Friday is dedicated to physical 

fitness training and team sports. Each semester, cadets participate in a field meet with another 

JROTC unit which includes numerous physical fitness activities. In addition, cadets may be 

invited to participate on the unit physical fitness team to compete in competitions. Each summer, 

approximately 20 cadets attend summer leadership school (SLS). The SLS curriculum includes 

many physical fitness activities. Physical fitness is so important that the unit Awards and 

Decorations Program includes several physical fitness awards.  

 

8-2. HEALTH & WELLNESS FITNESS TEST (HWFT). The HWFT is designed to evaluate 

an individual’s physical fitness against a standard set of criteria and has both a minimum score 

for passing and a scoring scale from 0 to 500. Cadets who pass the NC-959 HWFT will be 

awarded the Health & Wellness Ribbon.  HWFT procedures/rules are as follows: 

 

       a. Cadets must pass all three events: sit-ups, push-ups, and the run. Points are awarded 

according to the charts in Appendix 5.  

         

       b. Order of events is sit-ups, push-ups, and the mile run. There is a 5-minute rest period 

between events. 

     

       c. Exercises must be performed properly to count. 

     

       d. Sit-ups (Two minute time limit): 

         (1) Performed with the knees raised and hands behind the head, on chest or on the head.  If 

a cadet “throws” his/her hands forward to assist in pulling up, the sit-up(s) won’t count. Cadets 

will not grab their shirts if they put their hands on their chest.  

         (2) A sit-up requires the cadet to raise his/her back at least 45 degrees--elbows touch the 

knees. Cadets must begin each sit-up with the lower back touching the ground. 

         (3) Cadets may rest in the up position no longer than 5 seconds.   

         (4) If a cadet rests in the down position or takes more than 5 seconds to do the next sit-up, 

the exercise is terminated and the cadet receives credit for completed sit-ups. 

 

       e. Push-ups (Two-minute time limit): 

         (1) All cadets will do push-ups the same way! 

         (2) Cadets begin in the down position, move up until the upper arms are fully extended, 

then move down until the upper arms are parallel to the ground, then back up until arms are fully 

extended.  

         (3) The back must be in a straight line, hands no more than shoulder-width apart. Feet may 

be together, crossed, or apart (but no more than shoulder-width apart). 
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           (4) Cadets may rest in the up position no longer than 5 seconds. 

           (5) If any part of the body touches the ground or the cadet takes more than 5 seconds to 

complete the next pushup, the exercise is terminated and the cadet receives credit for completed 

push-ups. 

 

       f. Mile run:   

           (1) Times will be called each quarter mile and as cadets cross the finish line. 

           (2) The run will take place on the track.  Four (4) laps equals one mile. 

 

8-3.  PRESIDENTIAL PHYSICAL FITNESS PROGRAM.  The Presidential physical fitness 

test will be conducted two times each semester in accordance with AFJROTCI 36-2001 (pg 23).  

Cadets who miss the PFT assessment will accomplish it on the following Wednesday. The initial 

PFT will be accomplished within the first 45 days of school to determine each cadet’s fitness 

level.  The final PFT assessment will be accomplished NLT 30 days prior to the end of the school 

year.  

 

8-4. TEAM SPORTS. Cadets will participate in several team sports. These are the same sports 

that are used at summer leadership school. The rules for team sports are at attachment 5. 

 

8-5. BEAST BOARD. The squadron staff will maintain a Beast Board to recognize cadets who 

excel in individual events. The Top Ten male and female cadets for the mile run, pushups, and 

sit-ups will be recognized on a bulletin board. The cadet staff may add other events. Cadets can 

“challenge” the beast board during any PT session. 

 

8-6. HEALTH & WELLNES AWARDS. 

 

       a. Iron Eagle Award.  Presented to the male and female cadets with the highest Physical 

Fitness Test score for the year.  If more than one cadet achieves a perfect score of 500, each cadet 

will receive the award. 

 

        b. Afterburner Award.  Presented to the male and female cadets with the fastest mile times 

for the year. Each cadet must pass the HWT to be eligible. 

 

        c. Health & Wellness Award. Annual award presented to the cadet who had the highest 

total for pushups and sit-ups. Each cadet must pass the HWFT to be eligible. 

 

        d. Health & Wellness Ribbon. Must pass all three events in the HWFT using the criteria 

above. In addition, cadets must participate in 90% of all Health & Wellness sessions. 
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APPENDIX 1 

 

UNIT MANNING DOCUMENT (UMD) 

 

 

POSITION     CADET GRADE*  NO AUTH** 

Squadron: 

Commander      Lt Col           1 

Special Assistant to the Commander  Capt           1 

Operations Officer    Maj           1 

Assistant Operations Officer   Capt           2 

First Sergeant     CMSgt           1 

Logistics Officer    Capt           1 

Personnel Officer    Capt           1 

Public Affairs Officer    Capt           1 

Public Affairs NCO    SMSgt           2 

Recruiting Officer    Capt           1 

Recruiting NCO    SMSgt           1 

Information Management Officer  Capt           1 

Information Management NCO  SMSgt           1 

Sports and Fitness Officer   Capt           1 

Sports and Fitness NCO   SMSgt           1 

Finance Officer    Capt           1 

Finance NCO     MSgt           1 

Drill Team Commander   Maj           1 

Deputy Drill Team Commander  1st Lt           1 

Color Guard Commander   SMSgt           1 

Rifle Team Commander   SMSgt           1 

Chaplain     2d Lt            1 

 

Flight: 

Commander     Capt           5 

Flight Sergeant    SMSgt           5 

Element Leader    MSgt         20 

Logistics NCO    TSgt                        5 

Personnel NCO     TSgt           5 

Sports and Fitness NCO   TSgt           5 

Public Affairs NCO    TSgt           5 

Basic cadets      Amn/A1C/SRA     *** 

 

* The cadet rank listed for each position is the maximum rank for that position.  Cadets will 

normally enter a position at a lesser rank. 

** All positions do not have to be filled. 
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*** Based on enrollment. 

 

APPENDIX 2 

 

CADET CORPS COMMAND AND STAFF 

JOB DESCRIPTIONS 

 

Command Positions 

 

The SQUADRON COMMANDER will: 

 

1. Command the cadet squadron and set the example in all activities. 

2. Ensure cadet appearance, discipline, training, and conduct meet AFJROTC standards. 

3. Ensure cadet morale is a positive force in the corps. 

4. Oversee the cadet staff and ensure all staff members are performing their duties in a 

satisfactory manner.  Counsel any staff members who are not performing satisfactorily. 

5. Ensure all members of the cadet squadron have the opportunity to develop their leadership 

skills commensurate with their potential and motivation. 

6. Plan, organize, coordinate and lead all cadet activities. 

7. Establish unit goals. 

8. Develop and present the NC-959 AFJROTC Cadet Briefing.  The briefing will be presented 

during the annual inspection and at other times directed by the instructors. 

9. Conduct squadron staff meetings. 

10. Be a member of the cadet advisory board. 

11. Immediately inform the SASI/ASI of any incident involving a cadet that could embarrass the 

AFJROTC program. 

12. Immediately inform the SASI/ASI of any cadet who is injured or is seriously ill. 

 

The SQUADRON FIRST SERGEANT will: 

 

1. Attend squadron staff meetings. 

2. Maintain discipline, customs and courtesies, and dress and appearance of the enlisted corps. 

3. Advise the squadron commander on the morale of the corps and provide solutions as needed. 

4. Advise the commander of any adverse trends in the corps. 

 

The OPERATIONS OFFICER will: 

 

1. In the absence of the Squadron Commander, command the squadron. 

2. Plan, coordinate and execute squadron extra-curricular activities as assigned by the 

commander.   

3. Assist the SASI/ASI in scheduling and planning co-curricular activities such as curriculum-in-

action trips. 

4. Ensure a list of participants for each event/activity is provided to the SASI and the Personnel 

Officer. 

5. Coordinate with other staff members to ensure cadet activities are recorded and publicized.  
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6. Supervise the Flight Commanders. 

7. Supervise the Commanders of the Adventure Club and the Kitty Hawk Honor Society. 

8. Establish procedures for raising and lowering the flag each school day. 

 

The DRILL TEAM COMMANDER will: 

 

1. Command the Drill Team.  (The Color Guard is an integral part of the Drill Team.) 

2. Recruit, organize, and train the Drill Team. 

3. Assist the ASI in scheduling Drill Team activities and competitions. 

4. Establish and publish drill team policies and procedures (after approval of ASI). 

5. Ensure equitable distribution of duties and responsibilities. 

6. Ensure all members have the opportunity to lead commensurate with their leadership potential 

and desire to lead. 

7. Counsel members who are not performing satisfactorily. 

8. Supervise the Color Guard Commander. 

9. Ensure the Drill Team and individual members are recognized for superior performance. 

 

The DEPUTY DRILL TEAM COMMANDER will: 

 

1. Command the Drill Team when the commander is absent. 

2. Assist the drill team commander in accomplishing all assigned tasks. 

3. Develop a system for tracking participation in specific Drill Team events/activities and 

provide a list of participants to the Personnel Officer after each event. 

4. Provide the ASI a list of cadets who qualify for the Drill Team, Color Guard, and Drill 

Competition Ribbons. Provide the list at the end of the fall semester competitions and NLT 30 

days prior to the annual awards ceremony. 

 

The COLOR GUARD COMMANDER will: 

 

1. Report to the Drill Team Commander. 

2. Recruit and train color guard members for presentation of the colors at school and local 

events. 

3. Recruit and train competition color guard cadets. 

4. Lead the color guard in drill competitions. 

5. Assist the Drill Team Commander in performing his other responsibilities outlined above as 

they relate to the color guard. 

 

The FLIGHT COMMANDERS will: 

 

1. Command their separate flights. 

2. Ensure flight members maintain proper discipline, appearance and conduct. 

3. Perform opening and closing procedures; ensure attendance is taken and provided to the SASI 

or ASI at the beginning of class. 

4. Ensure flags are raised (1st period) and lowered (4th period) each school day. 
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5. Appoint project managers for flight projects and monitor progress to ensure proper planning, 

coordination, and execution. 

6. Provide drill and ceremonies training IAW AFM 50-14 as directed by the SASI/ASI. 

7. Establish procedures to contact cadets after the normal school day. 

8. Conduct uniform inspections, when directed, and forward grades to the SASI by the end of the 

class. 

9. Ensure flight members are recognized for outstanding achievement. 

10. Ensure flight members are given credit for participation in unit activities. 

11. Ensure cadets receive ribbons at an appropriate ceremony. 

12. Counsel cadets as necessary and notify the SASI/ASI of chronic attitude or behavior 

challenges.  

13. Track cadet uniform misses and ensure cadets are aware of make-up procedures. 

14. Ensure cadets who are absent from class receive any handouts, notes or assignments that they 

missed. 

14. Notify cadets of uniform wear requirements each week (to include absent cadets). 

15. Develop procedures to collect cadet forms and document missing cadet forms and uniform 

deposits.    

 

The FLIGHT SERGEANTS will: 

 

1.  Assist the flight commander in maintaining order and discipline in the flight. 

2. Prepare the flight for inspection. 

3. Assist the flight commander in teaching drill and ceremonies.   

4. Accomplish flight commander duties assigned above as delegated by the commander. 

 

The ELEMENT LEADERS will: 

 

1. Lead elements in drill and ceremonies. 

2. Assist in teaching drill and ceremonies to the element. 

3. Assist the flight commander in maintaining order and discipline. 

4. Ensure their cadets are recognized for outstanding performance. 

 

Staff Positions 

 

The LOGISTICS OFFICER will: 

 

1. Assist the ASI with issue, turn-in, inventory, and maintenance of uniforms.  

2. Maintain and issue items unit supplies, such as ribbons, ribbon bars, and insignia. 

3. Maintain, issue, and store special equipment and uniform items used by the Drill Team. 

4. Ensure the supply area is kept clean, neat, and orderly at all times. 

5. Provide guidance and direction to the cadet corps on proper supply discipline. 

6. Ensure only authorized personnel have access to the supply area. 

7. Conduct inventory via (WINGS). 
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The LOGISTICS NCOs will assist the Logistics Officer in issuing, turn-in, and maintenance of 

uniforms and uniform items for the individual flights. 

 

The PERSONNEL OFFICER will: 

 

1. Maintain a record of cadet participation for all events in Wings.   

2. Ensure each cadet reviews his/her record of participation at least once per 9 weeks. 

3. Ensure cadets update their ribbons at the beginning of each semester. 

4. Schedule award presentations as required. 

4. Ensure job descriptions in this cadet handbook are current and complete. 

5. Maintain the unit manning document. 

 

The PERSONNEL NCOs will: 

 

1. Assist the Personnel Officer in maintaining flight personnel records. 

2. Ensure flight personnel receive credit for all activities they participate in. 

3. Notify the Flight Commander when cadets have completed requirements for a ribbon. 

 

The INFORMATION MANAGEMENT OFFICER will: 

 

1. Maintain all squadron bulletin boards. 

2. Manage the flow of information in the squadron 

3. Record and maintain minutes for cadet staff meetings. 

4. Develop and maintain a squadron web page. 

5. Develop a list of cadet staff email addresses and phone numbers. 

 

The PUBLIC AFFAIRS OFFICER will: 

 

1. Ensure cadet activities and individual cadet accomplishments are recognized through school 

and local media sources.   

2. Ensure newsworthy activities and events are forwarded to HQ AFROTC/DOJ for publication 

in the “Leader” magazine. 

3. Publish a cadet newsletter at least twice each semester.  

4. Maintain a unit scrapbook. 

5. Liaison with the yearbook staff. Provide photos for inclusion in the yearbook. 

6. Create a CD with pictures from the entire semester of all cadet activities. Also film videos 

to document cadet activities. 

7.  Provide pictures for bulletin boards, newspaper articles, and television spots. 

 

The PUBLIC AFFAIRS NCOs will: 

 

1. Submit news-worthy articles to the PA Officer for publication in cadet newsletter. 

2. Accomplish PA Officer tasks as assigned. 

 

The RECRUITING OFFICER will: 
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1. Plan, coordinate, and supervise cadet recruiting activities. 

    a. Coordinate with the WCMS guidance NLT 10 Dec to schedule annual recruiting trip. 

    b. Schedule cadets for freshmen town meetings in the spring semester. 

    c. Oversee squadron actions to support freshman orientation. 

2. Compile data on class demographics. 

3. Provide a list of names to the SASI of cadets who are eligible for the recruiting ribbon 

not later than 30 days prior to the annual awards banquet. 

4.  Update the Recruiting continuity Notebook. 

 

The HEALTH & WELLNESS OFFICER will: 

 

1. Plan, coordinate, and supervise the unit sports and fitness program.  This program may 

include: 

     a. Team sports 

     b. Flight competitions 

     c. Field Meets 

2. Develop a standard warm-up stretching routine for H&W sessions and standardize for all 

flights. 

3. Inform flight H&W NCOs of planned activities for H&W sessions. 

4. Maintain criteria for the Health & Wellness Ribbon. 

5. Evaluate cadets for the Health & Wellness Ribbon and provide the SASI a list of eligible 

cadets immediately after each HWFT. 

6. Maintain a record for each cadet for beast competition and the physical fitness test. 

7. Post and update the Beast Board and HWFT results. 

8. Provide the Personnel Officer a list of all participants in sports and fitness events. 

9. Coordinate with the Public Affairs Officer to ensure newsworthy events/accomplishments are 

publicized. 

 

The CHAPLAIN will: 

 

1. Represent the squadron at all formal functions and present the invocation and benediction, as 

appropriate. 

2. Maintain liaison with the school and other religious organizations to ensure cadets are aware 

of healthy activities in the community. Use the bulletin board to post information. 

3. Advise the Squadron Commander, SASI, and ASI of the health, morale and welfare of the 

cadet squadron. 

4. Notify the Squadron Commander and ASI of cadets who are in the need of personal 

counseling. 

5. Assist the ASI and Squadron Commander in counseling cadets. 

6. Manage cadet projects that concentrate on giving to “those less fortunate.” 

7. Plan, coordinate, and supervise the end-of-year squadron picnic. 

 

 

The FINANCE OFFICER will: 
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1. Plan, coordinate, and supervise all unit fund-raising activities. 

2. Be the project officer for all candy sales. 

3. Keep a record of cadets who have paid their uniform fee. 

4. Assist the SASI as required in establishing financial management procedures and in 

maintaining financial records. 

 

Cadet Evaluation Board 
 

1 .The Cadet Evaluation board consists of the SASI or ASI, Squadron Commander, Operations 

Officer, and other cadets designated by the SASI or ASI for a specific board.   

 

2. The board will meet as required by the SASI or ASI to: 

 

    a. Evaluate cadets with discipline problems. 

     

    b. Recommend cadets for awards and decorations. 

     

    c. Address adverse trends in the corps. 
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APPENDIX 3 

 

PROMOTION CRITERIA 

 
1.  General.  Promotions are an integral part of the AFJROTC program and are designed to 

reward individuals when their performance meets the standards outlined below.  A cadet’s surest 

path to promotion is through hard work, initiative, self-discipline, loyalty, selflessness and 

consistent performance.  

 

2.  Promotion Criteria:  Promotions are based on the “whole person” concept.  The following 

general criteria will be used.  As in the active military, officer promotions are more a subjective 

evaluation than an objective “bean counting.” Adherence to Air Force Core Values is the 

baseline for evaluation. 

 

     a. Academic performance.  Grades, participation, timeliness, completeness. 

     b. Organizational leadership.  Taking the initiative, volunteering, accepting responsibility, 

proper use of authority, and human relations skills, and communication skills, respect of 

subordinates, setting the example in everything inside and outside of ROTC. 

     c. Extracurricular and co-curricular activities.  Participation, motivating others to 

participate, performance. 

     d. Service.  Service to school, community, nation; level of participation; project leadership. 

     e. Personal values.  Integrity, dependability, loyalty, service to others, work ethic, conduct in 

ROTC and in all school activities. 

 

 3.  Promotion Requirements for all ranks 

 

     a. Be in compliance with absentee standards (SASI may waive excused absences) 

     b. Have no uniform wear misses 

     c. Consistently meet grooming standards 

     d. Have a positive attitude toward AFJROTC 

     e. Demonstrate ability to adapt to a military environment 

     f.  Drill element/flight 

     g.  Pass PFT 

     h.  Service to school and community 

     i.   Participate in Color Guard presentation (cadet officers)  

     j. Have a minimum of 6 weeks time in grade for current rank 

     k. No school suspensions  

     l. To be considered for officer rank, the cadet must attend a summer leadership school 

or complete forty (40) hours of documented non-profit community service during the 

summer months and, if in a commander position, pass the HWFT. 

 

5.  Spot Promotions.  The ASI can promote individuals to a higher rank based on exceptional 

service to the JROTC program.  These promotions will be the exception and are used to 

recognize and reward cadets who have not reached the maximum rank for their position and who 

have performed above and beyond the call of duty in support of JROTC. 
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APPENDIX 4 

 

TEAM SPORTS 
 

1. GENERAL. This chapter specifies rules for team sports cadets’ play during H&W sessions 

and at summer leadership school.     

 

2. RULES OF ENGAGEMENT. Safety is paramount. Cadets are expected to display good 

sportsmanship.  Instructors and cadet staff act as referees and time keepers.   

 

ULTIMATE:     

 

Ultimate is a non-contact sport with each team consisting of nine players.  The 

object is to move the ball down the field by passing it among team members (not letting 

it touch the ground) and scoring goals by catching the ball in the end zone.  Each time the  

ball is caught in the correct end zone by a team, one point is earned.  The field and end 

zones will be marked by cones. 

 

RULES: 

 

1.  Games will consist of two 17-minute halves (with a break in between)--the clock starts when the 

first "throw off" occurs and stops at halftime.  Injury time-outs will only be called by the referee; 

however, the clock will not stop.  No other time outs are allowed.   

 

2.  Substitutions can only be made during halftime or immediately after a team scores a goal (prior to 

the next "throw off").   

 

3.  Jerseys, caps, or different color "T" shirts will be worn by one team to help differentiate a 

team member from an opponent.  

 

4. To start the game, the referee picks a number or flips a coin, and the lowest lettered team  

calls heads or tails or a number first.  The winner of the flip gets to choose between receiving the 

"throw off" or which goal to defend (these choices will be reversed at the beginning of the second 

half).  After an injury time-out, play resumes at the spot where the ball was last in play. 

 

5.  To begin the game, each team stands with at least one foot on its receiving line. The "throw off" 

team's server will state the score, “Flight score (Alfa 2), other flight’s score (Bravo 1), ready to serve, 

Sir/Ma’am”.  The receiving team captain will reply, "Ready to receive Sir/Ma'am".  Then the referee 

will signal for the "throw off" by blowing the whistle.  Both teams must remain in place until the 

whistle is blown and the server releases the ball.  Once the ball is released, all players may move in 

any direction; however, no player on the serving team may touch the ball until it is touched by the 

receiving team. 
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6.  If on the "throw off", the receiving team catches the ball, play begins from that spot.  If the 

receiving team touches the ball and the ball then hits the ground, the throwing team takes possession 

where it was touched.  If the receiving team lets the ball fall untouched to the ground and then picks 

it up after a couple of bounces, play begins from that spot immediately with no whistle.  If the ball 

goes out-of-bounds before being touched, play begins at the point it went out of bounds or the 50-

yard line (whichever is better for the receiving team).  If it was touched and then goes out-of-bounds, 

the throwing team will start play where it went out.  Except when untouched on the initial “throw 

off”, anytime the ball goes out-of-bounds, possession will change.  If a team gains possession of the 

ball in the end zone, play will begin from the throw-off line closest to that goal line. 

 

7. The ball must be thrown; any other method of transfer will result in a possession change.   

The receiver must establish a pivot foot and may rotate 360 degrees but cannot lift the pivot foot.  A 

thrower may not catch his/her own throw unless another player touches it first, unless he/she is the 

only person left on that team (he/she must still throw the ball at least 5 feet).  Opponents must stay at 

least three (3) feet from the thrower and cannot make contact with the thrower or ball. If the team 

with the ball makes a pass and the ball is blocked (touched) by a defender before being touched by a 

receiver, it is a live ball and play will continue (no whistle). 

  

8. After catching a pass, the new thrower is allowed to take three (3) steps before stopping  

and establishing a pivot foot.  If the new thrower takes more than three steps or moves his/her pivot 

foot, possession changes.  If the ball is caught simultaneously by an offensive and defensive player, 

the offensive team retains possession.  The thrower may tag (softly, so as not to hurt the opponent) a 

defensive player who violates the three-foot rule, if he/she can do so without moving his/her pivot 

foot.  No tagging may take place while taking the three steps.  To be considered a good pass, the ball 

must travel a minimum of five (5) feet between team members and not touch the ground.   If a pass is 

made, and, before it can be caught, a defender knocks it to the ground, it will be considered a live 

ball—no whistle will be blown and play will continue.  Either team can pick the ball up off the 

ground and pass it to a fellow teammate. 

       

9.  FOULS: Fouls occur when:  

 

     (a)  Opposing team or same team players make contact;  

     (b)  Safety is jeopardized by reckless behavior (diving, hitting the ground, etc,);  

     (c)  The three-foot rule is violated and the defensive player is tagged with the ball; 

     (d)  A player other than the team captain talks to the referee;   

     (e)  A player hits an opponent with the ball too hard when trying to tag the opponent; and 

     (f)  A player jumps--NO JUMPING ALLOWED BY ANYONE!!! 

 

10.  When a foul occurs, possession of the ball changes at the point of the infraction.  The guilty 

player is sent to the penalty box and must do 10 push-ups or 15 sit-ups (his/her choice).   

 

11.  PENALTY BOX:  When a foul occurs, the guilty player/players are sent to the penalty box to do 

their physical exercise and await the next score or end of a half before they can be released.  Once a 

score occurs or half ends, the team captain must request by name his/her players be released from the 

penalty box. 

 

12.  TURNOVERS:  Turnovers occur when: 
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       (a)  A thrower takes more than three (3) steps; 

(b) a player holds the ball for more than 5 seconds (all throws must occur within 5 seconds); or 

(c)   a pass falls incomplete and has not been touched by a defender or is thrown out-of-bounds-- 

the opposing team assumes possession of the ball from the spot where the pass was 

attempted.   

(d)  A pass is intercepted by the defense--if an interception occurs, play begins immediately from 

that spot without a whistle (keep on playing).  

       (e)  A thrower passes/throws the ball less than five feet.  

 

13.  SCORING:  A point is scored when a player catches the ball in his/her opponent's end zone. The 

ball must be caught in the end zone.  A player cannot score by stepping into the end zone with the 

ball. If a player's momentum carries him/her into the end zone, play will continue and another throw 

must be made to score a point. 

 

14.  All decisions by the referees will be final.   

 

DODGE BALL--AFJROTC STYLE:  

 

1.  Dodge ball is played on a 100 ft by 50 ft court divided into two smaller 50 ft squares.  All but 

three members of a flight occupy one of the 50 ft squares and send three of its members to the sides 

of the other 50 ft square to be throwers.  The ball used is a standard kickball.  A coin toss is used to 

determine which team gets the ball first.  There is a region extending 10-12 ft from either side of the 

center line designated as a "no-throw zone" which only applies to throwers on the outside of the 

squares.  Throwers can go into the no-throw zone to recover the ball, but then must move out of the 

no-throw zone before throwing the ball.  Three members of each flight are selected to stand on the 

outside of each of the three sides to start the game.  The throwers may move anywhere outside the 

court to retrieve the ball, but may not cross over the centerline. 

         

2.  Flight members inside the square must do one of the following when the ball is thrown at them: 

 

     (a) Get out of the way and dodge the ball; 

     (b) Catch the ball and throw it at an opponent in the adjoining square; 

     (c) Catch the ball and throw it to your own throwers who are outside the adjoining square or 

another flight member in the square with him/her, so they can throw the ball at the opposing 

flight; 

     (d) Get hit by the ball and move to the outside of the adjoining square as a thrower; 

(e) Try to catch the ball and miss it (the ball must remain in your hands)--counts just like being 

hit by the ball--become an outside thrower;   and 

(f) Pick up a ball that is rolling/loose on the ground inside his/her square and proceed under 

rules 2 (b) or 2 (c) from above. 

   

3.  Flight members determined to be hit (eliminated) will become throwers around the outside of the 

adjoining square, ultimately building a wall around the opposing team.  All rules that apply to the 

original throwers apply to new throwers as they are hit (i.e. can't throw from the "no-throw zone", 

can't cross the centerline, etc.) 
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4.  If a player tries to catch a ball, and the ball hits the ground, he/she is out.  If a ball hits a member 

and bounces off and is caught by another member, the hit person is out, but the person catching the 

ball is safe, and proceeds under rules 2 (b) or 2 (c) from above. 

 

5.  If a ball is thrown into a square and before it touches anyone it bounces or starts rolling, it can be 

caught after bouncing any number of times.  Once a member tries to catch the ball (touches it), the 

ball can't touch the ground again, or if it does, the member who touched it is out.  If a person catches 

the ball and, when trying to pass it to someone in his own square, lets it hit the ground before being 

caught by his/her teammate, he/she will be out. If a person catches the ball and throws at an 

opponent or throws to a teammate on the outside of the square, it is OK for the ball to hit the ground. 

 

6.  Once a ball hits someone and hits the ground, it can be picked up by anyone in that square except the 

person who was just hit (under rule 2 (f) above).  If a person is hit and the ball touches the ground, the hit 

person must not touch the ball again (not throw it/or direct it to a teammate, etc.) 

 

7.  A person can only be hit by the ball below the shoulders--NO HEAD SHOTS!!!  A hit above the 

shoulders will not count unless the referee determines the person was bending down.  Continued 

high throwing by a team (after one warning) will result in allowing one opponent for each incident 

(who has already been hit) to return to the inside of his/her team’s area to be hit again.  The same 

person can reenter the game under this rule only once.    

 

8.  If a person is hit by a thrower who was inside the "no-throw zone", the hit will not count. 

   

9.  No one may cross the centerline at anytime--doing so will result in being called out. 

 

10.  Members inside the square may pass to their throwers outside the adjoining square or team 

members still remaining in their own square, and throwers outside the adjoining square may throw 

the ball to their teammates still inside the square.  If the teammate inside the square drops a pass 

from his own thrower/teammate, he/she is still out.   

 

11.  The "no-throw zone" only applies when outside the square.  If you are still inside the square and 

you catch the ball, you can move right up to the centerline and throw at an opponent in the adjoining 

square.  Remember--if you are inside the square there is no such thing as a "no-throw zone". 

 

12. When a predetermined number of people have been eliminated, a second ball will be thrown in 

to increase the game's difficulty (it will be given to the throwers with the most opponents left). 

 

13. When all of one flight has been hit, the other team wins.  If the game lasts longer than the 

scheduled time, the team with the most players remaining on the court wins.  More than one game 

can be played in the allotted time, so the overall winning flight will be the one who wins the most 

games or has the most people left on the court at the end of the time.  If there is a perfect tie at the 

end of the scheduled time, the two teams will split the points available. (See court diagram.) 
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KICKBALL:  The basic rules of baseball & softball apply.  Each team will consist of all team 

members up to 10 players (short fielder is the extra position). 

 

ADDITIONAL RULES: 

 

1. Each kicker will be allowed only 1 foul ball; the second foul ball will be an OUT.  Three bad 

pitches (judged by the referees) will result in the kicker being awarded a base hit and going to 1st 

base.  If a kicker kicks the ball in front of home plate, he/she is automatically out. 

 

2.  After a kicker kicks the ball, a fielder may either catch the ball in the air for an out, catch the ball 

after it has touched the ground and throw it to the base before the kicker can get to the base, or throw 

the ball at the kicker and hit the kicker only BELOW the neck for an out.  If the kicker (runner) 

jumps or ducks and the ball hits them, the kicker is out.  If a ball is thrown at a runner and it misses, 

the runner can only run to the base past the one he/she is running to.  (Example—if a runner is going 

to first and the ball is thrown and misses him/her, he/she can only keep running to second.  If the 

runner was past first when the ball was thrown and missed, the runner can continue to third.  This is 

not a free movement—the runner can be tagged/thrown out during this advanced base movement.)  

 

3.  Do not make a pitch at the beginning of an inning until cleared by the referee. 

 

4.  An inning is three outs per team.  Each team will be given the same number of "at bats" in the 

allotted time to determine the winner.  If the team that batted first is at bat and scoring runs when 

time runs out, the score will revert to the prior completed inning.  If at the end of play (time), there is 

a tie, the teams will split the points available for that event.   
 

AUSTRALIAN TROLLEY:  

 

This is a timed event. The team with the fastest time wins the maximum points; the team with the 

second fastest time wins the second highest points available, and so on.  If two teams have the same 

time, they will split the available points for their two positions.  

 

Ten (10) team members must be used.  From completely behind the starting line, 10 flight members 

will maneuver the boards completely past the halfway point (turn-around line), turn the boards 

completely around (making sure the boards remain totally past the turn-around line, and maneuver 

the boards back to the starting line.  When both boards are completely past the starting line, the clock 

will stop.  If a cadet falls off the board, the team must completely stop, let the cadet get back on the 

board, and restart from that location. The team's score will be based on its best time for this event--

not how it did in its race against the other team.  The objective of this event is to work as a team--if a 

team is violating the intent of fair play, the referee will not count the time for that race.  There should 

be enough time when scheduled for this event to try it 2 to 3 times; remember the best time wins the 

most points. 
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TENNIS COURT VOLLEYBALL:  Each team will consist of 9 players on one side of 

a normal tennis court,  Each team will rotate one player into the server position and take one player 

off the court from the front right position when it wins the serve (Figure 1).  All flight team members 

will rotate into the game in the order that is set at the beginning of the game.  Points can only be 

scored while your team is serving.  Both teams will play one continuous game for the allotted time.  

Sides will be changed at approximately 15 minutes into the game.  The winning team will be the 

one with the most points earned during the match.   

 

 

RULES: 

 

1.  Safety is our highest priority--be safe. 

 

2.  Use good judgment, proper customs and courtesies, and outstanding sportsmanship 

(attitude/conduct).  To begin the game and before each serve, the server must say the following:  

“Flight score (Alfa 2),other flight’s score (Bravo 1), ready to serve, Sir/Ma’am”.  The receiving 

team must say, “Ready to receive Sir/Ma’am”.  When the above has been said, the referee will 

blow the whistle to allow the server to serve .   

 

3.  All hits will be underhanded, especially the serve.  The server will stand outside the back line (on 

the right half) of the tennis court.  The server will hit the volleyball underhanded with one hand so 

that it crosses the net (cannot touch the net only on the serve) and bounces in either serving square 

(Figure 2) on the opponents side of the court.  Except for the serve, the outside lines on each side 

form the boundary.  The ball must bounce once, and only once, on each side of the net before it can 

be played;  once the ball bounces, a player can hit it back over the net, or into the air for a fellow 

teammate to hit.  A team can hit the ball any number of times to get it over the net as long as it 

doesn’t hit the ground again after the first bounce.  A player cannot hit the ball twice in a row, but 

may hit the ball first and third, or second and fourth, etc.  Except for the serve, a ball can touch the 

net during the remainder of play.  No person may touch the net--if your team has the ball, and a team 

member touches the net, your side is out.  If the opposing team has the ball and your team touches 

the net, the opposing team scores an automatic point.  Any two-handed shot made with the hands 

apart will be called a double hit. 

 

4.  A ball that hits a line is considered to be in play (good). 
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APPENDIX 5  
 

HEALTH & WELLNESS FITNESS TEST TABLES                           
 

SIT-UPS (Male & Female) 

# OF REPS POINTS # OF REPS POINTS 
90 150 45* 40 
89 147 44 39 

88 144 43 38 

87 141 42 37 

86 138 41 36 

85 135 40 35 

84 132 39 34 

83 129 38 33 

82 126 37 32 

81 123 36 31 

80 120 35 30 

79 117 34 29 

78 114 33 28 

77 111 32 27 

76 108 31 26 

75 105 30 25 

74 102 29 24 

73 99 28 23 

72 96 27 22 

71 93 26 21 

70 90 25 20 

69 87 24 19 

68 84 23 18 

67 81 21 17 

66 79 20 16 

65 77 19 15 

64 75 18 14 

63 73 17 13 

62 71 16 12 

61 69 15 11 

60 67 14 10 

59 65 13 9 

58 63 12 8 

57 61 11 7 

56 59 10 6 

55 57 9 5 

54 55 8 4 

53 53 7 3 

52 51 6 3 

51 49 5 3 

50 47 4 2 

49 45 3 2 

48 43 2 1 

47 42 1 1 

46 41 0 0 

* Passing score 
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PUSHUPS (MALE) 

# OF REPS POINTS # OF REPS POINTS 
80 150 40 55 

79 147 39 53 

78 144 38 51 

77 141 37 49 

76 138 36 47 

75 135 35 45 

74 132 34 43 

73 129 33 41 

72 126 32 39 

71 123 31 37 

70 120 30* 35 
69 117 29 32 

68 114 28 29 

67 111 27 27 

66 108 26 26 

65 105 25 25 

64 103 24 24 

63 101 23 23 

62 99 22 22 

61 97 21 21 

60 95 20 20 

59 93 19 19 

58 91 18 18 

57 89 17 17 

56 87 16 16 

55 85 15 15 

54 83 14 14 

53 81 13 13 

52 79 12 12 

51 77 11 11 

50 75 10 10 

49 73 9 9 

48 71 8 8 

47 69 7 7 

46 67 6 6 

45 65 5 5 

44 63 4 4 

43 61 3 3 

42 59 2 2 

41 57 1 1 

  0 0 

* Passing score 
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PUSHUPS (FEMALE) 

# OF REPS POINTS # OF REPS POINTS 

45 150 22 59 

44 147 21 55 

43 143 20 51 

42 139 19 47 

41 135 18 44 

40 131 17 41 

39 127 16 38 

38 123 15* 35 

37 119 14 32 

36 115 13 29 

35 111 12 26 

34 107 11 23 

33 103 10 20 

32 99 9 18 

31 95 8 16 

30 91 7 14 

29 87 6 12 

28 83 5 10 

27 79 4 8 

26 75 3 6 

25 71 2 4 

24 67 1 2 

23 63 0 0 

 

* Passing score 
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MILE (MALE) 

Time Points Time Points 
5:30 200 7:09-7:10 130 

5:31-5:32 199 7:11-7:12 129 

5:33-5:34 198 7:13-7:14 127 

5:35-5:36 197 7:15-7:16 126 

5:37-5:38 196 7:17-7:18 124 

5:39-5:40 195 7:19-7:20 123 

5:41-5:42 194 7:21-7:22 121 

5:43-5:44 193 7:23-7:24 120 

5:45-5:46 192 7:25-7:26 118 

5:47-5:48 191 7:27-7:28 117 

5:49-5:50 190 7:29-7:30 115 

5:51-5:52 189 7:31-7:32 114 

5:53-5:54 187 7:33-7:34 112 

5:55-5:56 186 7:35-7:36 111 

5:57-5:58 184 7:37-7:38 109 

5:59-6:00 183 7:39-7:40 108 

6:01-6:02 181 7:41-7:42 106 

6:03-6:04 180 7:43-7:44 105 

6:05-6:06 178 7:45-7:46 104 

6:07-6:08 177 7:47-7:48 102 

6:09-6:10 175 7:49-7:50 101 

6:11-6:12 174 7:51-7:52 99 

6:13-6:14 172 7:53-7:54 97 

6:15-6:16 171 7:55-7:56 96 

6:17-6:18 169 7:57-7:58 94 

6:19-6:20 167 7:59-8:00 93 

6:21-6:22 166 8:01-8:02 91 

6:23-6:24 164 8:03-8:04 90 

6:25-6:26 163 8:05-8:06 88 

6:27-6:28 161 8:07-8:08 87 

6:29-6:30 160 8:09-8:10 85 

6:31-6:32 158 8:11-8:12 84 

6:33-6:34 157 8:13-8:14 82 

6:35-6:36 155 8:15-8:16 81 

6:37-6:38 154 8:17-8:18 79 

6:39-6:40 152 8:19-8:20 78 

6:41-6:42 151 8:21-8:22 76 

6:43-6:44 149 8:23-8:24 75 

6:45-6:46 148 8:25-8:26 73 

6:47-6:48 146 8:27-8:28 72 

6:49-6:50 145 8:29-8:30* 70 
6:51-6:52 143 8:31-8:35 65 

6:53-6:54 142 8:36-8:40 60 

6:55-6:56 140 8:41-8:45 55 

6:57-6:58 139 8:46-8:50 50 

6:59-7:00 137 8:50-8:55 40 

7:01-7:02 136 8:56-9:00 30 

7:03-7:04 135 9:01-9:15 20 

7:05-7:06 133 9:16-9:30 10 

7:07-7:08 132 >9:30 0 

* Passing score 
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MILE (FEMALE) 

Time Points Time Points 
7:00 200 8:39-8:41 130 

7:01-7:02 199 8:41-8:42 129 

7:03-7:04 198 8:43-8:44 127 

7:05-7:06 197 8:45-8:46 126 

7:07-7:08 196 8:47-8:48 124 

7:09-7:10 195 8:49-8:50 123 

7:11-7:12 194 8:51-8:53 121 

7:13-7:14 193 8:53-8:54 120 

7:15-7:16 192 8:55-8:56 118 

7:17-7:18 191 8:57-8:58 117 

7:19-7:20 190 8:59-9:00 115 

7:21-7:22 189 9:01-9:02 114 

7:23-7:24 187 9:03-9:04 112 

7:25-7:26 186 9:05-9:06 111 

7:27-7:28 184 9:07-9:08 109 

7:29-7:30 183 9:09-9:10 108 

7:31-7:32 181 9:11-9:12 106 

7:33-7:34 180 9:13-9:14 105 

7:35-7:36 178 9:15-9:16 104 

7:37-7:38 177 9:17-9:18 102 

7:39-7:40 175 9:19-9:20 101 

7:41-7:42 174 9:21-9:22 99 

7:43-7:44 172 9:23-9:24 97 

7:45-7:46 171 9:25-9:26 96 

7:47-7:48 169 9:27-9:28 94 

7:49-7:50 167 9:29-9:30 93 

7:51-7:52 166 9:31-9:32 91 

7:53-7:54 164 9:33-9:34 90 

7:55-7:56 163 9:35-9:36 88 

7:57-7:58 161 9:37-9:38 87 

7:59-8:00 160 9:39-9:40 85 

8:01-8:02 158 9:41-9:42 84 

8:03-8:04 157 9:43-9:44 82 

8:05-8:06 155 9:45-9:46 81 

8:07-8:08 154 9:47-9:48 79 

8:09-8:10 152 9:49-9:50 78 

8:11-8:12 151 9:51-9:52 76 

8:13-8:14 149 9:53-9:54 75 

8:15-8:16 148 9:55-9:69 73 

8:17-8:18 146 9:57-9:58 72 

8:19-8:20 145 9:59-10:00* 70 
8:21-8:22 143 10:01-10:05 65 

8:23-8:24 142 10:06-10:10 60 

8:25-8:26 140 10:11-10:15 55 

8:27-8:28 139 10:16-10:20 50 

8:29-8:30 137 10:21-10:25 40 

8:31-8:32 136 10:26-10:30 30 

8:33-8:34 135 10:31-10:45 20 

8:35-8:36 133 10:46-11:00 10 

8:37-8:38 132 >11:00 0 

* Passing score 
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1.  Unit patch worn on right pocket and centered.  

2.  Tapes grounded and centered on pockets. 

3.  Grade insignia (officer or enlisted) is worn on both left and right collars, centered on collar and parallel 

with bottom of collar.  Airman Basic have no collar insignia. 

4.  AFJROTC patch worn on left pocket and centered. 

Note 1 

Note 2 

1.  (Officers only) When placing rank on epaulet instead of collar, use standard size metal rank, center on epaulet 5/8 in from 

shoulder seam. 

2.  Shoulder tabs are centered between unit patch and shoulder seam.  If no patch, then 1” below shoulder seam. 

3.  Unit patch on right sleeve ½ to 1 inch below shoulder seam and centered. 

4.  Grade insignia (officer and enlisted) is worn on both left and right collar.  Airman Basic have no collar insignia. 

5.  Optional item:  center vertically between the shoulder seam and where the underarm side seam joins the armhole sleeve 

and center horizontally between the center zipper and the sleeve armhole seam. 

6.  AFJROTC patch on left sleeve ½ to 1 inch below shoulder seam and centered. 

7.  Jacket will be closed to at least the halfway point. 

8.  Center insignia horizontally on collar.  Place 1 inch from bottom of collar and parallel to the outer edge of the collar. 

Note 1 

Note 2 

Note 3 

Note 4 

 

Note 6 

Note 7 

Note 8 

Note 5 

Note 3 

Note 4 

 
 

 

LIGHTWEIGHT BLUE JACKET 

COLLAR INSIGNIA 

Outer edge 

Outer edge 

Inner edge Inner edge 

APPENDIX 7 
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1.  Awareness Presentation Team (APT) badge:  Center on welt pocket 3 inches below the top. 

2.  Name tag:  Center between arm seam and lapel with bottom edge parallel to top of welt pocket 

3.  Kitty Hawk Badge:  see note 15. 

4.  Unit patch:  Placed ½ to 1 inch below shoulder seam and centered. 

5.  Shoulder tabs:  Center between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Airman Basic wear lapel insignia on both lapels.  Place insignia 

halfway up the seam, resting on but not over it.  Bottom of insignia is horizontal with the ground. 

9.  AFJROTC Patch:  Placed ½ to 1 inch below shoulder seam, and centered. 

10.  Flight Solo or Flight Certificate Badge:  see note 15. 

11.  Ground School Badge:  see note 15. 

12.  Ribbons:  Center, on but not over edge of pocket.  Wear 3 or 4 in a row.  Wear all or some. 

13.  Academy of Model Aeronautic Wings:  worn 1 inch below pocket. 

14.  Model Rocketry Badge:  worn 2 inches below AMA Wings or 3 inches below pocket if no AMA Wings are worn. 

15.  First badge placed ½ inch above name tag or ribbons and is centered horizontally.  Additional badges placed 

½ inch above previous badge.  

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

 

Note 8 

Note 9 

 
Note 10 

Note 11 

 Note 12 

Note 13 

Note 14 

Note:  Cadets may wear the rank on both coat and shirt at the same time or only on the 

coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the 

rank insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 
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1.  Name tag:  authorized for wear and is to be centered on right side, even with to 1 1/2 inches higher or lower 

than the first exposed button. 

2.  Awareness Presentation Team Badge:  see note 15. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder seam. 

5.  Kitty Hawk Badge:  see note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both lapels.  Airman Basic wear lapel insignia on both lapels.  Place insignia 

halfway up the seam, resting on but not over it.  Bottom of insignia is horizontal with the ground. 

9.  Flight Solo or Flight Certificate Badge:  see note 15. 

10.  Ground School Badge:  see note 15. 

11.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 15. 

13.  Model Rocketry Badge:  see note 15. 

14.  Ribbons:  center ribbons resting on but not over edge of welt pocket.  Wear 3 or 4 in a row.  Wear all or some. 

15.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered horizontally.  

Additional badges placed ½ inch above previous badge. 

 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 
Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 

Note:  Cadets may wear the rank on both coat and shirt at the same time or only on the 

coat.  The cadets must be in proper uniform at all times.  If they have the coat on, the rank 

insignia must be on the coat.  If they remove the coat, the rank must be on the shirt. 
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1.  Awareness Presentation Team (APT) and Model Rocketry Badge are centered on the pockets on the 

appropriate sides as displayed above. 

2.  Name tag:  authorized for wear and is to be grounded and centered over wearer’s right pocket. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  center between unit patch and shoulder seam.  If no patch, then place 1 inch below shoulder 

seam. 

5.  Kitty Hawk Badge:  see note 15. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 15. 

7.  Distinguished Cadet Badge:  see note 15. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to 

bottom.  Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of rank 

aligned with point of collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as 

close as possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  see note 15. 

11.  Ground School Badge:  see note 15. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 15. 

13.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

14.  Ribbons:  ground and center on pocket. 

15.  First badge placed ½ inch above name tag or ribbons and is centered horizontally.  Additional badges 

placed ½ inch above previous badge.  

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 

Note 6 Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 13 

Note 14 
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1.  Name tag:  authorized for wear and is to be centered on right side, even with to 1 1/2 inches higher or 

lower than the first exposed button. 

2.  Awareness Presentation Team Badge:  see note 16. 

3.  Unit patch:  center ½ to 1 inch below shoulder seam. 

4.  Shoulder tab:  centered between unit patch and shoulder seam.  If no patch, then 1 inch below shoulder 

seam. 

5.  Kitty Hawk Badge:  see note 16. 

6.  Aerospace Education Foundation (AEF) Badge:  see note 16. 

7.  Distinguished Cadet Badge:  see note 16. 

8.  Grade insignia (officer or enlisted) worn on both left and right collar, centered side to side and top to 

bottom.  Enlisted rank’s bottom point of torch points toward the point of the collar.  Officer top point of rank 

aligned with point of collar.  Airman Basic have no insignia of any kind on the collar. 

9.  (Officers only) When using officer cloth rank on epaulets versus miniature metal rank on collar, place as 

close as possible to shoulder seam. 

10.  Flight Solo or Flight Certificate Badge:  see note 16. 

11.  Ground School Badge:  see note 16. 

12.  Academy of Model Aeronautic (AMA) Wings:  see note 16. 

13.  AFJROTC Patch:  center ½ to 1 inch below shoulder seam. 

14.  Model Rocketry Badge:  see note 16. 

15.  Ribbons:  Center, parallel with ground.  Align with bottom of name tag.  Or, if no name tag, align bottom of 

ribbons even with to 1 ½ inches higher or lower than the first exposed button. 

16.  First badge placed ½ inch above name tag or ribbons (whichever is appropriate) and is centered 

horizontally.  Additional badges placed ½ inch above previous badge. 

 

Note 1 

Note 2 

Note 3 

Note 4 

Note 5 
Note 6 

Note 7 

Note 8 

Note 9 

Note 10 

Note 11 

Note 12 

Note 14 

Note 13 

Note 15 

 


